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1. OOummue cBeneHus
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€JIOIIPOU3BOACTBO U JOKYMEHTOOOOPOT B 00Pa30BaATEIILHOM
4. | Qucumminna (MOYIb) Henomp I JIOKYM p p

YUPEIKICHUU
5. | ®opma oOydeHus OYHas
6. | 'og Habopa 2021

2. Ilepeyenb KOMIeTEeHIMIA

CrniocobeH ynpaBisiTh CBOUM BpPEMEHEM, BBICTPaMBaTh M PEATHU30BBIBATH TPACKTOPHIO
caMOpa3BUTHsl HA OCHOBE MPHHIUIIOB 00pa3oBaHus B TeueHue Beel sxu3nu (YK-6)




3. Kpurepuu u noka3ate/iu oleHMBAHUSI KOMIIeTEHIMI HA Pa3JIMYHbIX ITAaNax uX GopMUPOBaAHUA

Jran Gopmupo HNuaukaropsl 10- Kpurepun u noka3zareju OlleHUBAaHUSA KOMIIETEH Uil DopMbI
P p CTHKCHUSA KOMIIC- KOHTPOJIH
BaHHUs KoMIleTeH- | Dopmupy-
TEeHUHH chopmu-
uuu (pasaesl, eMasi KOM- 3HAaTh: YMeTh: Biaagern: OBANHO
TEeMbI JUCUOUILIJIN- nereHuus p
CTH KOM-
HBI) N
NMETCHI U
Paznen 1. Conepxa- YK-6 VYK-6.1. Onpeanensier HOpPMATHBHBIC JOKYyMEH- | palMOHAJBHO U dPPeK- MeTOoJIaMH, criocobaMu 1 IToarotoBka
HHC, 3HAYCHUC ACII0- CBOU JIMYHBIC peCprbI, ThI 110 yHI/I(l)I/IKaIII/II/I nu TUBHO OpFaHI/I?;OBI)IBaTI) Cpe}lCTBaMI/I nonyquI/m, K HpaKTI/Iqe-
mpou3BoAcTBa. TexHo- BO3MOXHOCTH U Orpa- CTaHIApTH3alMU B 0071a- | JeIONpPOU3BOJCTBO B 00- XpaHeHus, nepepadboTku CKHM 3aHATHU-
JIOTHUS OpraHU3aLUH HUYEHUS IS TOCTH- CTH IOKYMEHTAIUH, JIcii- | pa3oBaTeNbHON OpraHu3a- nHpopmanuu, sIM (BBICTYTI-
JICTIONPOU3BOJICTBA B JKEHUS TIOCTaBIEHHOM CTBYIOII[ME HA TEPPHUTO- [UW; OCHOBaMH KOMITBIOTEPHOU | JICHHUE C Tpe-
00pa3oBaTeIbHOM LETN puu POD; COCTaBJIATh Y4eOHO- PaMOTHOCTH; 3CHTaIHEH),
YUPEKICHUU YK-6.2. Co3nmaer u o- | TOCYAapCTBEHHBIE CTaH- METOIUUYECKHE 1 HOpMa- TEXHOJIOTHEH OpraHu3alui | TEeCTOBas
CTpauBaeT MHIUBUY- JapThl U 3aKOHOIATEb- TUBHO-IIPABOBBIC JIOKY- JIENIONPOU3BOJICTBA B 00pa- | pabora
ABHYIO TPACKTOPHUIO HBIE aKThI 110 JOKYMEH- MEHTBI, perJIaMEHTHPYIO- 30BaTEIbHOM YUPEXKICHUH.
CaMOpAa3BUTHUS [IPU MMO- | THPOBAHHMIO; IKe ACATEILHOCTH 00pa-
JIy4eHHH npodeccro- CUCTEMBI JOKYMEHTALUY, | 30BaTEJIbHOM OpraHu3a-
HaJIBHOTO 00Opa3oBaHus | TpeOOBaHUS K COCTaBe- LU,
Pazgen 2. Hopmatus- VK-6 HUIO U 0(hOpMIIEHUTIO paIMoHaIbHO U dhdeK- METOAaMH, CIIoco0aMu 1 IToaroroBka
HO-3aKOHOJATCJIbHAs I[OKyMeHTOB; THUBHO OpFaHI/I?:OBI)IBaTI) Cpe}ICTBaMI/I nonyquI/m, K HpaKTI/I‘Ie-

6a3a. OCHOBHBIE BUJIBI
JIOKyMEHTOB U CHCTe-
MBI JOKYMEHTALHH.
OcoOEHHOCTH TTOATOTOB-
KU ¥ O(pOPMIICHUS OT-
JCNBHBIX BUJIOB JIOKY-
MEHTOB

THUIIOBBIC NUHCTPYKIIUH T1O
JITIONIPOU3BOJICTBY, pe-
rJIAMEHT PabOoThI, HOJIK-
HOCTHBIE HHCTPYKIUH;
OCHOBHBIE BUJIBI JIOKY-
MEHTOB, PErIIAMEHTHPY-
OUIUX 00Pa30BATEIbHYIO
JeSITEJIbHOCTD,

OCHOBBI JICJIOTIPOM3BO/I-
CTBa B 00pa30BaTeIHLHOM

JIEIIOMPOU3BOJICTBO B 00-

pa3oBaTeNbHON OpraHusa-

nm;
COCTABJIATH y‘{€6HO'
METOANYCCKHUEC U HOPpMaA-
TUBHO-IIPABOBLIC TOKY-

MCHTBI, PEIrIIaMCHTHUPYTO-
mue O€ATCIbHOCTD 06pa—

30BaTeIbHOIN OpraHu3a-
LMH.

XpaHeHus, nepepadboTku
nHpopmanuu,

OCHOBaMH KOMITHIOTEPHON
IPaMOTHOCTH;
TEXHOJIOTUEH OpraHn3aIun
JIeTIONPOMU3BO/ICTBA B 00pa-
30BaTEIbHOM YUPEXKICHUH.

CKHUM 3aHSTH-
M (BBICTYII-
JIEHUE C Tpe-
3eHTanuen),
TecToBas
pabota




3. | Pasmen 3. ®opmupona- YK-6
HUE JIe]T ¥ OpTaHu3aIUs]
XpaHCHHUS JOKYMEHTOB.
OKcrepTr3a ICHHOCTH
JIOKYMEHTOB. TexHuye-
CKHE CPEJICTBA, HC-
MOJIb3YEMBIE B JIEIIO-
MIPOM3BOJCTBE. DIIEK-
TPOHHBIN TOKYMEHTO-
obopoTt

YUPEKACHUU.

paumoHanbHO U 3hdex-
THUBHO OPT'aHM30BBIBAThH
JIENIONPOU3BOJICTBO B 00-
pa3oBaTENbHOMN OpraHu3a-
LMY

COCTaBIATH y4eOHO-
METOIMYECKHE H HOpMa-
THUBHO-IIPABOBBIC JOKY-
MEHTBI, pETJIAaMEHTHPYIO-
IHE ACATEILHOCTH 00pa-
30BaTEIbHON OpraHu3a-
IIUH.

METOJaMH, CTIOCOOaMU U
CPEACTBAMU MOJTY4EHUS,
XpaHeHws1, epepadboTKu
nHpOpPMAaLNH,

OCHOBAaMH KOMIIBIOTEPHOMH
TPaMOTHOCTH;
TEXHOJIOTHEN OpraHu3alnuu
JIEIIOTIPOU3BOICTBA B 00pa-
30BaTEILHOM YUPEKICHUH.

IToaroroska
K IpaKTH4ie-
CKUM 3aHSATH-
M (BBICTYTI-
JICHHE C TIpe-
3eHTaNuek),
TECTOBas
pabora, KOH-
TpOJbHAs
pabota

IIkana oueHUBaHUsS B paMKaxX 0a/JIbHO-PEeHTHHIOBOI CHCTEMBI

«HEYI0BJIETBOPUTENIbHO» — 60 0ayioB U MEHee;
«xopomio» — 81-90 6amnoB

«yIIOBJIETBOPUTEIHHO» — 61-80 Gaos
«oTiimuyHo» — 91-100 GasutoB




4. KpuTtepum M HIKaJbl OCHUBAHUS

4.1. Kputepnu oneHKH BbINIOJTHEHHUSI TECTOBOH padoThl

ITporieHT nMpaBMIIBHBIX OTBETOB Jlo 60 61-80 81-100

KosmyecTBo 6aylioB 3a peneHHbINd TeCT 3)

6-10 11

4.2. Kputepuu olleHKH BBICTYIJIEHUS C MPe3eHTaIueil

Hpez[en AJIUTEIIBHOCTH KOHTPOJIA

3ammTa: 10 MuH BbICTYILIIE-
HUE + OTBETHI Ha BOMPOCHI

Kpurepun onenkn (COOCTBEHHO Npe3eHTALMHI U 3aIMThI):

Banusl (3a 1 npe3enTanuio)

Cooeporcanue:

- copMynMpoBaHa 1eb PabOTHI; 1

- IOHSATHBI 33J1a41 U XOJ] paboTHlI; 1

- H(OpMaIKs U3JI0KEHA TTOJTHO U YETKO; 1

- WDTIOCTPAIMK YCHJIUBAIOT 3(P(GEKT BOCTIPUSATHS TEKCTOBOW Ya- 1

cTH uH(OpMaINy;

- CJICJIaHbl BBIBOJIBI 2

Odopmnenue npezenmayuu:

- €IMHBIN CTIIIb 0(hOpMIICHUS; 1

- TEKCT JIETKO YUTAeTCs, JOH COUETAETCSI C TEKCTOM M rpauKoif; 1

- BCe mapameTpsl mpudTa XOpoIo Noao0paHsl, pazMep mpudTa 1

ONTHMAJIBLHBIA U OJJMHAKOBBIN Ha BCEX Claiax;

- KJIFOUEBBIE CJIOBA B TEKCTE BHIICTICHBI 1

Ippexm npezenmavuu:

- o011ee BIeYaTIeHHe OT MPOCMOTPA MPE3EHTAINH 4
MakcuMajibHOE KOJTHYeCTBO 021108 14

4.3. O01mue KpUTEPUH OL[EeHKH BBICTYNJIEHHUS CTYI€HTOB HA MPAKTHYECKUX (ce-

MHHAPCKHUX) 3aHATHAX

Kpurtepun onenkn
BBICTYIJICHHS] HA NIPAKTHYECKHUX (CEMHMHAPCKHX) 3aHATHAX:

Onenka padoTnbl
(mst 1 BBICTYTIIICHUST)

- aKTMBHOE y4acTHe B 00CYX/I€HUU MPOOJIeM KaXKA0ro Mpak-
THYECKOT0 3aHATHUS (CEMUHApa), CAMOCTOSTEIbHOCTh OTBETOB,
cBOOOJIHOE BIIaJICHUE MaTEPHAIIOM, ITOJIHbIE U apIyMEHTUPO-
BaHHBIE OTBETHI HA BOIIPOCHI PAKTUYECKOTO 3aHATHS (CEMUHA-
pa), ydacTue B JUCKYCCHSX, TBEPAOE 3HAHNE JIEKLIMOHHOT'O Ma-
Tepuana, 00s13aTeIbHON 1 PEKOMEHI0BAaHHOM JIOTIOJIHUTENIbHON
JUTEPaATYypPBl, pETyJsipHas MOCENIAeMOCTh 3aHATUH;

2

- HEIOCTATOYHO IIOJIHOE PACKPBITUE HEKOTOPBIX BOIIPOCOB TE-
MBI TPAKTUYECKOTO 3aHATUS (CEMUHapa), HE3HAUNTEIbHbIE
olMOKH B (hOPMYIHPOBKE KATETOPHUA U MOHATHIA, MEHbIIIAs aK-
TUBHOCTb Ha MPAKTUYECKHUX 3aHATUAX (CEMUHAPAX ), HEMOJIHOE
3HaHME JOTIOJIHUTEIBHOMN JIUTEPATYPBI, XOPOIIas Mocelae-
MOCTB;

1,5

- OTBCTHI OTPAXKAIOT B LICJIOM [TIOHUMAHUEC TEMbI, 3HAHHUEC COACP-
KaHUs1 OCHOBHBIX KaTeFOpI/Iﬁ u HOHSITI/IfI, 3HaAKOMCTBO C JICKIIU-




OHHBIM MaTEepUaAJIOM U PEKOMEHA0BAaHHOI OCHOBHOM JHUTEpaTy-
poii, HeToCTaTOYHAsA AaKTUBHOCTH Ha 3aHATUSIX, OCTABJISIFOLIAS
JKEJIaTh JIYYIIEro NOCEeIaeMOCTh;

- IACCUBHOCTH HA IPAKTUYECKUX 3aHATUAX (CEMUHApax), 0
yacTasi HeTOTOBHOCTb ITPU OTBETAX Ha BOIIPOCHI, IJI0Xast [1Oce-
I1aEMOCTb, OTCYTCTBUE Ka4E€CTB, YKA3aHHBIX BbIIIE IS [10JIY-
YyeHHUs 6osiee BBICOKMX OLIEHOK

4.4. Kpurepum OleHKH BHINOJHEHUS KOHTPOJIbLHO padoThI

[TpoueHT BHIIONHEHHS Jo 60 61-90 91-100

Banspl 32 BEIOIHEHHE KOHTPOJIBbHON paboThI 15 16-24 25

4.5. O01me KPUTEPHHU OLIEHKH OTBETOB CTY/I€HTOB HA 3a4eTe

Kpurtepuu onenku Ha 3a4uere (B Ousere 2 Bonpoca). Kaxpiit Borpoc — 20 6auios.

Banabl

XapaKTepI/ICTI/IKH 0TBE€Ta CTYJACHTA

20

- CTYJICHT TITyOOKO M BCECTOPOHHE YCBOMII IIPOOIIEMY;

- YBEPCHHO, JIOTUYHO, TIOCJICIOBATEIEHO ¥ TPAMOTHO €0 HU3JIaraer;

- ONUPAsCh HA 3HAHWS OCHOBHOW M JIOTIOJIHUTEIILHOW JIMTEPATyphl, TECHO
MIPUBS3BIBAET YCBOCHHBIC HAYYHBIC TIOJIOKEHUS C TIPAKTUICCKON JIeATEITbHO-
CTBIO;

- yMeJIO OOOCHOBBIBACT U APTYMEHTHPYET BBIJIBUTAEMbIC UM UJICH,

- Jie7aeT BBIBOJBI U 0000IIEHH;

- ¢cBOOOJIHO BJIaJECT HOHATUIMU

15

- CTYICHT TBEPJO YCBOWJI TEMY, TPAMOTHO | TIO CYIIECTBY U3JIaraet ee, OIu-
pasich Ha 3HAHHUSI OCHOBHOM JIUTEPATYPHI;

- HE JIOMYCKAET CYIIECTBEHHBIX HETOUYHOCTEH;

- YBSI3bIBAET YCBOGHHBIC 3HAHUS C IPAKTHUECKOH EATEIbHOCTHIO;

- APTYMEHTHPYET HAYYHBIC ITOJIOKCHHSI,

- Jie7aeT BHIBOIBI K 0000IIEHH,

- BIaJieeT CUCTEMOM OCHOBHBIX TTOHATHH

10

- TéMa pacKpbITa HEAOCTATOUYHO YETKO U IOJIHO, TO €CTh CTYAEHT OCBOMJI
npo0JieMy, TIO CYIIECTBY M3JIaraeT €€, OMUpasiCh Ha 3HAHUSA TOJBKO OCHOB-
HOU JIUTEpaTypshl;

- JIOMyCKAaeT HECYIIECTBEHHBIEC OMIMOKN U HETOUYHOCTH;

- UCIIBITBIBACT 3aTPYIHEHUS B IPAKTUYECKOM IIPUMEHEHUN 3HAHUM;

- c51abo apryMEeHTHPYET Hay4YHbIE MOJ0KECHHUS;

- 3aTpyaHsAeTCs B (OPMYIUPOBAHUH BHIBOJIOB U 00OOIICHMIA;

- YaCTUYHO BJAJIe€T CUCTEMOM TTOHATHH

- CTYZICHT HE YCBOMII 3HAYUTENbHOI YacTH MPOOIEMBI;

- IOIYCKAaeT CYMIECTBEHHBIC OMMMOKN U HETOYHOCTH IPU PACCMOTPEHUH €¢;
- HCTIBITHIBAET TPYIAHOCTH B MPAKTUYECKOM MTPUMEHEHUH 3HAHUN;

- HE MOKET apr'yMEHTHPOBATh HAYUHBIC MTOJIOKCHHUS,

- He (hOopMyIIHPYET BHIBOJIOB M 00OOIICHHUI;

- YACTUYHO BJIAJECET CUCTEMOUN MOHSATHIA

- CTYACHT HC OTBCTHUJI HA BOIIPOC

5. TunoBble KOHTPOJIbHBbIE 32JaHUS U METOMYECKHEe MaTepuaJibl, Onpeaeasionume
npoueaypbl OLEHNBAHUSL 3HAHMI, YMeHHMIi, HABBLIKOB M (WJH) ONbITA 1eSITeIbHOCTH, Xa-




PaKTepu3ylOIIMX 3Tanbl GopMHPOBaHMS KOMIETEHLIHMH B Mpouecce OCBOeHHs 00pa3oBa-
TeJIbHOM MPOrpaMMBbl.

5.1. TectoBas padora

Kakue BUIbI 6JJAHKOB MOKET HCIOJIb30BaTh 00pa3oBaTe/IbHASI OPraHU3aIusl:
OJaHK MMHCHMA;
o0 OJIaHK;

OJlaHK MPHUKa3a;

OO0 wmp» P

OJIAaHK OCTAHOBJICHUS.

2.B kakoMm ciyyae o0sizaTesieH peKBH3UT «ClipaBoYHbIE JaHHbIE 00 OPraHU3alMmu»:
A. nipu opopmiieHUH NHCHMA;
B. npu odopmiienun npukasa;
C. npu opopMIIEeHUH TTPOTOKOIA;
D

. TIpu 0()OPMIIEHUU PACTIOPSIKEHUSI.

3.¥YkaxuTe 10MyCTUMbIE HATIMCAHNS 1ATHI IOKYMEHTA:
A. 25 mapta 2010 rogaa;

B. 25wmap. 10T;

C. 25.03.2010;

D. 25.03.10.

4.Hajigure cooTBeTcTBHE MEK1Y (hOopMOIi M 1aTOI TOKYMEHTA!

1.m1ucemMo A.nata coObITHS
2.mpuKa3 B.nara 3acenanus
3.1pOTOKOJI C.nara perucrpanuu
4.aKT D.nata noanucanus

5.PeKBU3UT NOANNCEH BKJIIOYAET:
A. ITMYHYIO TIOATHCH, JIATY,
B. mamMeHoBaHUE MOJDKHOCTH JIUIIA C YKA3aHUEM yUPEXKICHHs (€CITu JOKYMEHT oopmieH

HE Ha OJIaHKe) JIMYHYIO TOANUCH, paciin(POBKY MOANUCH, JaTy.

6.CipaBo4HbIe JaHHBbIE 00 OPraHU3ALMHU BKJIKOYAIOT:
A. TIOYTOBBIN agpec opraHu3aluy;

B. mouToBbIif agpec u HOMepa TenedOHOB;



C.

MOYTOBBIN ajpec, HoMepa TelIePOHOB U IPYTHe CBEICHUS MO PEIICHUI0 OpraHu3aluu

(Homepa (pakca, cueToB B OaHKe, aJipec IEKTPOHHON MOYTHI U Ap.).

JiaTa;

0O mp o

PerucrpaunoHHbIii HOMeEpP T0KYMEHTA

Mpe/ICTaBiIseT cOO0M MOPSAKOBBIA HOMEp JOKYMEHTAa U MOXKET JOTOIHATHCA UHICKCaM U
JlaTa pErucTpaluy JOKYMEHTa.

OTMeTKY 0 NOCTYNJICHUH JOKYMEHTA B OPraHU3ALMI0 IPOCTABJISIIOT:

B IIPaBOM BEPXHEM YTy JOKYMEHTA;

B JIEBOM BEPXHEM YTy JOKYMEHTA;

Y HUZKHET'O ITOJIS IIEPBOIo JINCTA JOKYMCHTA.

K HOPUIHICCKHU SHAYUMBIM OTHOCATCH CJICAYHOIHUE PEKBU3UTDLI:

. TIOJIITUCH, TI€YaTh, IPU() YTBEPKICHUS JOKYMEHTA;

MOAIINCH, JaTa NOKYMCHTA, I1€4YaTh, FpI/I(I) YTBCPIKACHUA JOKYMCHTA, peFI/ICTpaHI/IOHHHﬁ

HOMCEp JOKYMCHTA,

C.

10.

A
B.
C.

11.

HaNMMCHOBAHUC BHJa JOKYMCHTA.

Jlns yka3aHusi IPUYHMH, BI3BABUIMX KaKkHe-J1H00 HAPYLIEHHs], COCTABJISIETCS:
clry>keOHas 3aIiCKa;
CIpaBKa;

00BICHUTEIbHAY 3aIIUCKA.

IIpukazaMu 110 OCHOBHOM JeATEJIbHOCTH 0OPMIAIOTCH:

A. mipuem, yBoJIbHEHUE U NEPEBO]T paOOTHUKOB;

OpraHnu3allMOHHBLIC BOIIPOCHI.

5.2. lIpe3enTanus

Hpe:«:eHmauuﬂ - MOCJICAOBATCIIbHOCTE CMCHAIOIUX APYT ApYyTra 3JICKTPOHHLIX CTPAHUYCK

-cnaiiioB U cre@GeKToB (Claiia-110y), 3aHUMAIOIIUX BECh 3KpaH MOHUTOpa (0€3 MPUCYTCTBUS
naHeJe mporpamMmmal).

Aneopumm cozoanus npezenmayuu.:

1 aTan — onpezaeneHue Leau NPe3eHTALUY;

2 3tan — noApoOHOE pacKpbITHE HHPOPMAIUH;

3 3Tam - OCHOBHBIE TE3UCHI, BHIBOJIBI

Crnenyer ncnons3oars 10-15 cimaiinos. [Tpu sTom:



- IIEPBBIN crai — TUTYJIbHbIN. [IpenqHasHadeH i pasMeleHUs Ha3BaHUs IIPE3CHTALUH,
UMEHH JOKJIaJ4iKa U €ro KOHTaKTHOM MH(popMaIuy;

- Ha BTOPOM cJaiifiec HeOOXOAUMO Pa3MECTHTh COJIEpKAHUE TIPE3CHTALNN, a TAKKe Kpart-
KO€ OIMCAaHUE OCHOBHBIX BOIIPOCOB;

- BCE OCTABILHUECS CIaiIbl UMEIOT WH(OPMATUBHBIN XapaKTep.

OO0bIuHO NoAaua HHGOPMALIUU OCYIIECTBIISIETCS 110 IUIaHy: Te3UC — apryMEeHTalus — Bbl-
BOJI.

Pexomenoayuu no cozoanuio npesenmayuu:

YurabenbHOCTh (BUAMMOCTb M3 CaMbIX JAlbHUX YIOJKOB MOMEUICHUS U C Pa3IMYHbIX
YCTPOMCTB), TEKCT AOJDKEH ObITh HaOpaH 24-30-pM mpUQTOM.

TwarenbHO CTpYKTYpUpOBaHHast HH(OPMALIHSL.

Hannyne KOpOTKMX W JIAKOHMYHBIX 3aroJIOBKOB, MapKHPOBAHHBIX W HYMEPOBAHHBIX
CIMCKOB.

Kaxnomy nonoxxenuto (uaee) cieayeT OTBECTH OTAETbHBIN a03ail.

I'maBHyIO0 Het0 HE0OXO0AUMO BBUIOKUTH B IEPBOM CTPOKE ad3ana.

Hcnonp3oBare Tabnuynable (HOPMBI MpEACTaBICHUS WHPOPMALUU (JUarpaMMbl, CXEMBbI)
JUIS WJUTIOCTPALUU BaXKHEHIINX (aKTOB, YTO AACT BO3MOXKHOCTh IOJaTh MaTepuasl KOMIAKTHO U
HarJIsHO.

I'paduka 101KHa OPraHUYHO JOIOJHATH TEKCT.

BricTynnenue ¢ npeseHTauuen juures He Oosee 10 MUHYT.

5.3. KoutpoabHas padora

OdopmiieHHe NPUKA30B 110 JJUYHOMY COCTABY.
Odopmiaenne Tpy10BOH KHUKKH.

L]env: mpuoOpecTy HaBBIKU B 0(OPMIICHUH MTPUKA30B 110 JUYHOMY COCTaBY, IPABUIILHO 3a-
MOJIHATH Pa3/eibl TPYAOBON KHUKKH.

Bam Heo6xonumo opopmuts Ha padoty CunopoBy Ounbry IleTpoBHy, KOTOpasi IpUHUMAETCS
¢ 01 cents16ps 2016, (ponunace 23.09.1990 rony B r. MypMmaHcke), ydamasicst TpeTbero Kypca
MypMaHCKOTro apKTUYECKOTO rOCYAapCTBEHHOTO YHUBEPCUTETA, HA JIOJKHOCTh JOKYMEHTOBE/Ia
C HCTBITATENbHBIM CPOKOM 3 Mecslia, Ha ocHoBaHuM npukasa Ne 23-x ot 01.09.2016 r.

10 oxts10pst 2016 r. mpuHOCUT cBHUIeTeNnbCTBO 0 Opake |-OJ[ Ne324 ot 09.10.2016 r., rae
yKa3aHo, YTO OHa oMeHsu1a pamunuio Ha KoznoBy.

5 nronst 2017 r. mpuHOCUT TUTIIIOM O BbiciieM oOpa3zoBanuu Ne BK-345234 ot 15.06.2017 1.,
I7Ie yKa3aHo, YTO OHAa MOJy4yWiIa KBaJU(UKAIMIO YYUTEIh PYCCKOTO f3bIKA W JINTEPATYphI 1O
CHenHanbHOCTU «DHUITIOTOTUS

01 cents6ps 2017 r. mepeBOAUTCS Ha JOJDKHOCTh YYUTEIb PYCCKOTO SI3bIKa U JIUTEPATYPHI
Ha ocHoBaHuM npukasza Ne 31-x ot 01.09.2017 r.

12 mexabps 2017 aTTecTyeTcst Ha COOTBETCTBHUE IO JOHKHOCTH «yduTenby (Tpuka3z Ne 14 ot
12 nexabps 2017r)

31 nexabps 2017 r. yBosbHsIETCS IO COOCTBEHHOMY JKEJIaHMIO, HA OCHOBaHMHM IpHKa3a No

24-x or 31.12.2017 1.



Heo0xoauMo, 3an0oiHUTHh NMPHKA3 0 MpuHeMe, NepeBojie, YBOJbLHEHUH, KapTouky T-2,

TUTYJIBHBIH JIUCT U CBeJleHUA 0 padoTe B TPY10BOIl KHHKKeE.

5.4. Bonpocsl k 3a4eTy

1.Yto BKiIIOYAET B CeOsI MOHATHE «CIOMPOU3BOJICTBO»?

2. Yto noHuMaeTcs Moj FOpUINIECKON CUIION TOKyMEHTa?

3. Uto Takoe craHaapTU3alus JOKYMEHTOB?

4. Yro Takoe yHU(UKAUSI TOKYMEHTOB?

5. HazoBuTe OCHOBHBIE BU/IbI OJIAHKOB, IPUMEHSEMBIX B YUPEIKICHUH

6. [lepeunciure peKBU3UTHI, BXOISAIIUE B COCTaB OJaHKa IS TUChMA.

7. Yem omimuaercsd oOLIMii OJIaHK OT OJIaHKa I nucbMa?

8. Kakue TpeOoBaHUS MPEABSBISIOTCS K O(DOPMIICHUIO PEKBU3UTA «HAUMEHOBAHUE OPraHU-

3anuny»?

10. YTo BXOIUT B COCTaB PEKBU3UTA «CIIPABOYHBIE JaHHbIE 00 OpraHU3aLuu»?

11.
12.
13.
14.
15.
16.
17.
18.
19.

20.
21.

22.
23.
24.
25.
26.

27.

28.
29.
30.
31.

32.
33.
34.
35.
36.
37.

38.
39.
40.
41.

KakoB nopsiiok AaTupoBaHus JOKYMEHTa U BUJbBI 1aT?

KakoB nopsiiox anpecoBanus J0KyMeHTa?

Kakumu ciocobamu oopmiisieTcst yTBepkIeHue T0KyMeHTa?

Kakue TpeOGoBaHMs MPEIBSIBISIOTCS K PE30IIONNHT, KAKOB MOPSAOK €€ 0pOopMIICHHS?
KakoB nopsiiok opopmiieHus MPUIOKEHUN K JOKYMEHTY?

KakoB nopsiiox ohopmiIeHUs] pEKBU3UTOB IIOAIHCH» U «OTMETKU O 3aBEPEHUU KOTIUN»?
Kak odopmisiercs cornacoBanue 10KymeHTa?

KakoB nopsiiok npocTaBieHUs Ha JOKYMEHTax nevarei?

[lepeuncnure OTMETKH, IPOCTABIEHHBIE HA BXOSIEM JOKYMEHTE, YKOKUTE MOPSAIOK HX
odopmIIeHuUS.

Kakwue o6mue TpeboBanus MPEABABIAIOTCA K TEKCTY TOKyMeHTa?

W3 KaKuxX CMBICIIOBBIX YaCTE€H COCTOUT TEKCT JOKYMEHTA M KaK OHH PacIlONIaraloTcs B Te-
cre?

B yem mpenmymiecTBa cocTaBiieHusI © 0POPMIICHHS JOKYMEHTOB Ha KOMITbIOTEpe?

B yeM 0c0OE€HHOCTH SI3bIKA U CTUJIS CITY)KEOHBIX JOKYMEHTOB?

Kakoe 3HaueHune nmeer 3Hanue opporpapuu Npu Co31aHUU CIYKEOHBIX JOKYMEHTOB?
Kakue TpeboBaHMs MPEeIBIBIAIOTCS K KOMIIO3UIIMU CITY>K€OHBIX JOKYMEHTOB?

Ha3zoBuTte BUabI OpraHU3allMOHHBIX JTOKYMEHTOB U YKa)KHTE OCOOCHHOCTH MX COCTaBJIe-
HUS U 0pOpMIICHHS.

Ha3zoBuTte BHIBI pacTiopIIUTEIbHBIX TOKYMEHTOB U YKOKUTE 0COOEHHOCTH MX COCTaBJIe-
HUS U 0pOpMIICHHUS.

B uem ocoGeHHOCTH coCTaBiIeHUS U OPOPMIIEHUS MTPOTOKOJIA?

B yem ocoOeHHOCTH cocTaBieHUs: U 0OpMIIEHUS aKkTa?

Kakwne TpeOGoBaHMsI MPEIBABIAIOTCS K COCTABICHUIO  OPOPMIICHHIO CITPABOK?

Kakue TpeboBaHUS NPeABABISAIOTCS K COCTABICHUIO U O(OPMIICHUIO CITYKEOHBIX UceM?
KakoBsI pa3HOBUAHOCTH TIHICEM?

Kakue TpeboBaHMs MPEIBIBIAIOTCS K COCTABIECHUIO U OPOPMIICHHIO TeJlerpamm?
KaxoBbl ocoberHOCTH cocTaBieHus U odopmiieHus TenedoHorpamMmm?

VYKaxuTe TUIIOBbIE OPraHU3AIMOHHBIE CTPYKTYPBI CITY>KOBI 1€TI0IPOH3BOJICTBA

KakoBbl 11e111 1 3a1a4u ci1y>:k0bl 1€I0IPOU3BOCTBA?

Kakune ocHOBHbIE (DYHKITH BBIMOIHAET CIy*)0a AeI0NpOU3BOACTBA?

KaknMmy HOpMATHBHBIMU JJOKYMEHTAMH PEriIaMEHTHPYETCS IeATEIbHOCTh CITY>KOBI JeII0-
IIPOU3BOJCTBA?

Uto moHUMAaETCs o1 00beMOM TOKYMEHTO000poTa?

YTo BXOJIUT B MOHATHE JOKYMEHTOOOOpOTA?

Yro BIUSET HA OPTAaHU3ANHNIO ABMKEHHS TOKYMEHTOB?

KakoBbI OCHOBHBIE NpaBHJIa OpraHU3aly JOKyMEHT0o000opoTa?



42.
43.
44.

45.
46.

47.
48.
49.
50.
. Kakoe mecTo 3aHMMaeT KOHTPOJIb 3a UCIIOJIHEHUEM JTOKYMEHTOB B YIIPaBICHUYECKON Jesi-

51

52.
53.
54.
55.

56.
57.
58.
59.
60.
. UTo nmoHuUMaeTcs moJ| SKCIepTU30il IEHHOCTH JOKYMeHTa?
62.
63.
64.

61

65.
66.

Kakne ocHOBHBIE ITOTOKH AOKYMCHTOB MOJXHO BBIACIIUTH B OpraHU3alluid U B 4YCM HUX
0COOEHHOCTH?

B ueMm 3HaueHMe NpeaBapUTEILHOIO NIPOCMOTPA U PACHPENEICHUS TOCTYIIUBIINX JOKY-
MEHTOB M KaK OHU IPOBOJATCS?

Ha3zoBwure 3Tansl paboThl HCHIOIHUTENA ¢ JOKyMeHTaMu. TpeboBaHus K 00pabOTKe UCXO-
JSIIUX JTOKYMEHTOB.

[TpaBuna 00pabOTKH NCXOAAIINX TOKYMEHTOB

3HaveHHe PErucTpanuy JOKYMEHTOB, KAKOE MECTO OHA 3aHMMAaeT B OPraHU3aIllH JEJO0-
IIPOU3BOJCTBA?

Kakue nanHbIe 0 TOKYMEHTE 3alUCHIBAIOTCS B IIPOIIECCE €r0 PErHCTPAIH?

HazoBure ¢hopMbI peructpanuu T0KyMEHTOB. MIX TOCTOMHCTBA U HEAOCTATKH

3HaueHne MH(POPMAMOHHO-CIIPABOYHON pabOThl B OPraHU3aLUH JEJIONPOU3BOICTBA
Dopmbl Opraau3anuy HHGOPMAITMOHHO-CIIPABOYHON PA0OTHI B yUPEKICHUH

TEIbHOCTHU?

Uto Takoe CpOKOBBI KOHTPOJIb?

Uro Takoe TeKyIIUi KOHTPOJIb, IPEAYIPEIUTENbHbIN KOHTPOIIb?

YTO nmoHMMAaeTCs 1o UTOTOBBIM KOHTPOJIEM?

Kakue n1okyMeHThl MOHUMAIOTCS TOJT 000OIIEHHBIM Ha3BaHUEM «OOpaIlleHHE TPaXKIaH»?
B yem ocoOeHHOCTh BeIeHUs AeTONPOU3BOICTBA IO 0OpAIICHUSIM Irpaxkaan?
Uro Takoe HOMEHKJIaTypa aein?

KakoBbl o0mire TpeOoBaHUS K HOMEHKIIAType 1em?

Kak odopmisiercs HomeHkIarypa jien?

Yro nonumaetcs noj GopMUpOBaHUEM J1e]?

KakoB nopsiiox xpaneHus aen?

KakoBbl OCHOBHBIE KpUTEPUU OLICHKH JIOKYMEHTOB?

KakoB nops10k NpoBeeHNsI SKCIIEPTU3bI LIEHHOCTH JOKYMEHTOB?

Kak ogopmisitoTcst 1ea BpeMEHHOIO CpoKa I0JIb30BaHMsl, MOCTOSIHHOTO U JOJITOBpE-
MEHHOT'O CPOKOB XpPaHEHUs?

KakoB nopsiiok nepegauu gen B apxuB?

Hcropus pa3sButus PocCUCKOro 1e10nponu3BOICTBA



